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Overview 
The OIEL and OITCL application types list terms and conditions on the declaration screen 

that must be read and agreed to by the applicant. 

This guidance shows what is required from an exporter on the declaration screen and how 

to view terms and conditions that need to be agreed to when an application is submitted. 
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The following lists an overview of the terms and conditions listings for OIEL and OITCL 

applications. The steps are explained in more detail in the following sections. 

1. On the application declaration screen, click ‘terms and conditions' to view the most 

recent terms and conditions for the licence type. Once you have read the terms and 

conditions scroll to the bottom and click ‘Close’.  

2. Tick the check box confirming the terms and conditions have been read and agreed 

to. 

3. When viewing submitted applications, the terms and conditions that were agreed to 

at the time of submission can be viewed by clicking on the ‘terms and conditions’ link 

again on the declaration screen. If the conditions have since been updated, a 

‘current conditions’ link will appear at the top of the window to view these. 
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 Terms and Conditions on Submission 

Access the declaration screen by clicking the ‘Submit’ link on the 

left hand side of the application form. The ‘terms and conditions’ 

link will display the terms and conditions in a popup window. Scroll 

to the bottom of this window to read the full terms and conditions, 

and click the ‘Close’ link once completed. 

Tick the box to confirm that you have read the terms and 

conditions. Note: you must both view the conditions and tick this 

box – if you only tick the box but do not view the conditions, an 

error will be displayed on submission or validation. You may check 

this by clicking the ‘Validate Current Page’ link at the top of the 

screen. 

Note: that if you leave the declaration screen you must read the 

conditions and tick the box again when you return. This is to 

ensure the most up to date conditions have been read on 

submission.

Tick this box to confirm you have 

read the terms and conditions 
Click the ‘terms and conditions’ 

link to view them. 

Terms and conditions will 

appear in a popup window 

Scroll to the bottom to read the full terms 

and conditions. The ‘close’ link is at the 

bottom of the terms and conditions. 
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Viewing Terms and Conditions   

When viewing an application you may view which terms and 

conditions were current at the time of submission. Access the 

declaration screen by clicking the ‘Submit’ link on the left hand 

side of the application form. The ‘terms and conditions’ link will 

display the terms and conditions which were read at the time of 

submission in a popup window. Scroll to the bottom of this window 

to read the full terms and conditions, and click the ‘Close’ link once 

completed. 

Note: If the terms and conditions have been updated since the 

application was submitted, a warning will appear at the top of the 

terms and conditions with a ‘current conditions’ link. Clicking this 

link will display the current terms and conditions.  

Click the ‘current conditions’ link to view the current 

conditions if they differ from those read at submission. 


